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PREAMVBLE

THI'S AGREEMENT entered into by the VILLAGE OF ORLAND PARK
(hereinafter referred to as the "Village" or the "Enployer") and
t he | NTERNATI ONAL BROTHERHOOD OF ELECTRI CAL WORKERS, LOCAL 134,
(hereinafter referred to as the "IBEW or the "Union"), and in
consideration of the mutual prom ses and agreenents contained in
this Agreenment, the Enployer and the Union do nutually promse
and agree as foll ows:

ARTI CLE
RECOGNI TI ON

Section 1.1. Union Recognized. The Enpl oyer recognizes the
Union as the sole and excl usive bargaining agent for the purpose
of establishing salaries, wages, hours and other conditions of
enpl oynent for the bargaining unit described bel ow

| ncl uded: Full-tinme Bui | di ng Depart ment
| nspectors, Building Information Coordinator and
Lead Field Inspector.

Excl uded: Bui | ding Departnment Director, Building
Division Mnager, part-time enployees, clerical

supervi sory, confidenti al, and manageri al
enpl oyees as defined in the Illinois Public Labor
Rel ations Act and all other Village enpl oyees.

Secti on 1.2. Cl assification Not Guar ant eed. The
classifications or job titles used above are for descriptive
pur poses only. Their use is neither an indication nor a
guarantee that these classifications or titles will continue to

be utilized by the Enployer. Position classification description
of duties shall be defined to read "perforns other duties as
required or assigned which are reasonably within the scope of
the duties enunerated herein."

Section 1.3. Gender. Unl ess the context in which they are
used clearly requires otherwise, words used in this Agreenent
denoting gender shall refer to both the masculine and fem nine.

ARTI CLE 1|
UNI ON SECURI TY AND RI GHTS

Section 2.1. Dues Checkoff. VWiile this Agreenment is in
effect, the Village will deduct from each enployee's pay check
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once each pay period an amount no nore than the appropriate
portion of the regular nonthly Union dues for each enployee in
the bargaining unit for whomthere is on file with the Village a
voluntary, effective checkoff authorization in the form set
forth in Appendix A of this Agreenent. The anmounts so deducted
shall be forwarded by the Village within twenty (20) cal endar
days of the deduction, to the appropriate officer of the Union

together with a list of names (and amounts) for whom deductions
have been nade. The actual anobunt deducted, as determ ned by
the Union, shall be the sane anmobunt for each enployee in order
to ease the Enployer's burden of administering this provision

| f the enployee has no earnings due for that pay period, or if
t he enpl oyee is on di sability or recei ving wor ker s

conpensation, the Union shall be responsible for collecting said
dues. The Union agrees to refund to the Village any anount paid
to the Union in error on account of this dues deduction

provi si on. The Union may change the fixed, wuniform dollar
anount which shall be considered the regular nonthly dues once
each year during the life of this Agreenent. The Union wll

give the Village thirty (30) days' notice of any such change in
t he anpunt of uniform Uni on dues to be deduct ed.

Section 2.2 Duty of Fair Representation. The Uni on agrees
to fulfill its duty to fairly represent all enployees in the
bargaining unit regardless of union nenbership. The Union
further agrees to indemify and hold harmess the Village from
any and all Iliability, including nonetary damages, resulting
fromany failure on the part of the Union to fulfill its duty of
fair representation.

Section 2.3 Fair Share Deductions. Enpl oyees covered by
this Agreenent who are not nenbers of the Union paying dues by
vol untary payroll deduction shall be required to pay in lieu of
dues, their proportionate fair share of the costs of the
col l ective bargaining process, contract admnistration and the
pursuance of matters affecting wages, hours and conditions of
enpl oyment in accordance with the applicable Labor Relations
Act. The fair share paynent, as certified by the Union, shall be
deducted by the Enployer from the earnings of the non-nmenber
enpl oyees (see Menorandum of Understanding). The aggregate
deductions of the enployees and a |ist of their nanes, addresses
and social security nunbers shall be remtted sem-nonthly to
the Union at the address designated in witing to the Enpl oyer
by the Union. The Union shall advise the Enployer of any
increase in fair share fees in witing at least fifteen (15)
days prior to its effective date. The anobunt constituting each
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non- menber enpl oyee's share shall not exceed dues uniformy
required to Uni on nenbers.

Section 2.3(a) Religious Exenption. Should any enpl oyee be
unable to pay their contribution to the Union based upon bona
fide religious tenets or teachings of a church or religious body
of which such enployee is a nenber, such anpunt equal to their
fair share shall be paid to a non-religious charitable
organi zation nutually agreed upon by the enployee affected and
the Union. If the Union and the enployee are unable to agree on
the matter, such paynments shall be mde to a charitable
organi zation from an approved list of charitable organizations.
The enployee will on a nonthly basis furnish a witten receipt
to the Union that such paynment has been nade.

Section 2.3(b) Notice and Appeal. The Union agrees to
provi de notices and appeal procedures to enployees in accordance
wi th applicable | aw

Section 2.4 Union |Indemification. The Union shall
i ndemmi fy, defend, and hold the Enployer harm ess against any
claim demand, suit or liability arising from any action taken
by the Enployer in conplying with this Article. [If an incorrect
deduction is nmde, the Union shall refund any such anount
directly to the invol ved enpl oyee.

ARTI CLE 111
MANAGEMENT RI GHTS

Section 3.1. Managenent Rights. Except as specifically
limted by the express provisions of this Agreenent, the Village
retains traditional rights to manage and direct the affairs of
the village in all of its various aspects and to nmnage and
direct its enployees, including but not I|imted to the
following: to plan, direct, control and determne all the
operations and services of the Village; to supervise and direct
the working forces; to establish the qualifications for
enpl oynment of new enpl oyees and to enpl oy enployees; to schedul e
and assign work; to determne the workweek of enployees and to
establish the starting and ending tinmes of the workday; to
assign or to transfer enployees within the Village; to establish
work and productivity standards and, from tinme to tine, to
change those standards; to assign overtine; to lay-off or
relieve enployees due to lack of work or funds or for other
legitimate reasons; to det ern ne t he nmet hods, neans,
organi zation and nunber of personnel by which such operations
and services shall be made or purchased; to contract out for
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goods and services; to make and enforce reasonable rules and
regul ations; to discipline, suspend and discharge enployees for
just cause (probationary enployees w thout cause); to change or
el imnate existing methods, equipnent or facilities; and to take
any and all actions as may be necessary to carry out the m ssion
of the Village in situations of civil energency conditions as
may be declared by the President of the Board of Trustees or the
Vi || age Manager, which actions may include the suspension of the
provisions of this Agreenent provided that wage rates and
nmonet ary benefits shall not be suspended and providing that all
provisions of this Agreenment shall be imediately reinstated
once a civil energency condition ceases to exist.

The exercise of the foregoing powers, rights, authorities,
duties and responsibilities by the Village, the adoption of
policies, rules, regulations and practices in furtherance
thereof, shall be limted only by the specific and express terns
of this Agreenent and then only to the extent such specific and
express ternms hereof are in conformance with the Constitution
and laws of the State of Illinois and the Constitution and |aws
of the United States.

ARTI CLE IV
MEAL PERI ODS

Section 4.1. Meal Periods. Al'l enpl oyees shall be granted
a one hour unpaid neal period during each work shift. This nea
period shall be taken at a tine approved in advance by the
enpl oyee' s i medi ate supervi sor. Time granted for neal periods
shall include any travel tinme utilized by the enployee during
the neal period. When appropriate, the neal Period shall be
schedul ed at the mddle of each shift or regular work day.

ARTI CLE V
HCLI DAYS

Section 5.1. Holidays. The followi ng are paid holidays for
el i gi bl e enpl oyees:

New Year's Day

Menori al Day

| ndependence Day

Labor Day

Thanksgi vi ng Day

Friday foll ow ng Thanksgi vi ng Day
Chri stmas Eve Day
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Chri st mas Day
New Year's Eve Day

Section 5.2 Floating Holidays. Effective on and after
April 1, 1998, eligible enployees shall be entitled to two (2)
floating holidays during each calendar year. These floating
hol i days are regular days off wth pay. Enpl oyee requests to
utilize floating holidays under this section shall be submtted
in advance to the Departnment Director or his designee for
approval and may only be taken in full day increnents.

Section 5.3. Holidays on Wekends. Whenever any of the
holidays |isted above fall on Saturday, the preceding Friday
shall be observed as the holiday. When any of the holidays
listed above fall on Sunday, the succeeding Mnday shall be
observed as the holiday.

Section 5.4. Holiday Pay. For each such holiday, when not
wor ked, an eligible enployee shall receive eight (8) hours pay
at his regular straight-time hourly rate. For each such holiday
in fact worked an eligible enployee shall receive a total of
eight (8) hours holiday pay and one and a half (1-1/2) times his
regul ar straight-tine hourly rate in overtine pay for all hours
wor ked on such hol i day.

Section 5.5. Eligibility Requirenents. In order to be
eligible for holiday pay, the enployee nust work the enployee's
regularly scheduled work day imediately preceding and

imediately following the holiday or be on an approved paid
| eave.

ARTI CLE VI

SENI ORI TY
Section 6.1. Definitions. Unless stated otherw se,
seniority shall, for the purpose of this Agreenent, be defined

as an enployee's length of continuous service as a full tine
enployee with the Village since the enployee's last date of
hire.

Section 6.2. Termination of Seniority. Seniority and the
enpl oynment relationship will be term nated when an enpl oyee:

(a) quits; or
(b) retires or is retired; or
(c) is laid off for a period in excess of one (1) year; or
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(d) is discharged for just cause.

(e) is absent for three (3) consecutive working days
wi thout notifying the Village;

(f) is laid off and fails to notify the Village Manager or
his designee of his intention to return within five
(5) days after receiving notice of recall or who fails
to return at the designated tineg;

(g) does not report to work within forty-eight (48) hours
after the termnation of an authorized | eave of
absence;

Section 6.3. Probationary Period - New Enployees. Al new
enpl oyees and those hired after loss of seniority shall be
considered probationary enployees until they conmplete a
probationary period of six (6) nonths. The Enpl oyer nmay extend
an enployee's probationary period with the agreenent of the

Uni on. The extension shall not exceed one (1) nonth or the
total nunber of days an enployee was absent during the initial
probationary period, whi chever is greater. During the

enpl oyee's probationary period, the enployee my not be
represented by the Union.

A probationary enpl oyee shall not have seniority and may be
termnated at the sole discretion of the Village, and such
action shall not be subject to the grievance or arbitration
procedure of this Agreenent and does not require notice. After
conpletion of the probationary period, an enployee's seniority
shall date back to the nost recent date of hire and the
enpl oyee' s nane shall be added to the seniority roster.

Section 6.4. Seniority List. The Village shall maintain
and keep current a seniority roster noting the date of hire and
current position by Division and job title and/or classification
for all enployees covered by this Agreenent. A copy of this
roster shall be posted at the tinme this Agreenment becones
effective and an updated copy of the seniority roster shall be
posted every six nonths by the Enployer. The Union president or
hi s designee shall be supplied with a copy of each roster which
IS so posted. The Village shall not be responsible for any
errors in the seniority list unless such errors are brought to
the attention of the Village Manager in witing within fifteen
(15) working days after the seniority list is posted. However
the Village may correct a mstake in the seniority list after
the fifteen (15) working days have expired when such a m stake
is brought to the Village's attention, but such correction shal
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not affect in any way any action taken by the Village based upon
the original seniority list or result in any liability on the
Village's part for any action based on the original seniority
list.

Section 6.5. Layoff and Recall. The Village in its
di scretion shall determ ne whether |ayoffs are necessary. If it
is determned that |ayoffs are necessary, enployees will be laid

off in the foll ow ng order:
(a) probationary enpl oyees; and

(b) part-tine enpl oyees not i ncl uded in t he
bargaining unit who regularly perform the sane
duties as bargaining unit enployees; and

(c) in the event of further reductions in force,
enpl oyees will be laid off from their affected
job classification and Division and/or Branch in
accordance wth their seniority in their job

classification, skill and ability to perform the
remai ning work wthout further training. When
two or nore enployees have relatively equal
experience, skill, ability and qualifications to

do the wrk wthout further training, t he
enpl oyee(s) wth the least job classification
seniority within the Division and/or Branch wl|
be laid off first.

Enpl oyees who are laid off shall be placed on a recall |ist
for a period of one (1) year. If there is a recall, enployees
who are still on the recall Ilist shall be recalled, in the

inverse order of their |layoff, provided they are presently
qualified to perform the work in the job classification and
Division and/or Branch to which they are recalled wthout
further training.

If an enployee is recalled to a position in a |lower-rated
job classification, he shall have the right to return to the job
classification he held prior to being laid off in the event it
subsequently becones available, provided the enployee has the
current skill and ability to perform the work in question.
Unl ess ot herwi se indicated, enployees shall be conpensated at
the rate applicable to the job classifications to which they are
recalled. The Village shall not hire new full-tine enployees in
bargai ning unit positions as long as there are still enployees
on the recall list who are presently qualified to perform the
work in the affected job classification and D vision and/or
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Branch and are willing to be recalled to said classification and
are available to performwork i medi ately.

Enmpl oyees who are eligible for recall shall be given ten
(10) cal endar days' notice of recall and notice of recall shal
be sent to the enployee by certified or registered mil with a
copy to the Union, provided that the enployee nust notify the
Village Manager or his designee of his intention to return to
work within five (5) days after receiving notice of recall. An
enployee's failure to notify the village of his intention to
return to work within 5 days shall constitute a waiver of the
enpl oyee' s subsequent right to recall, unless otherwi se nutually
agreed between the Village and the Union. The Village shall be
deened to have fulfilled its obligations by mailing the recall
notice by certified mail, return receipt requested, to the
mai ling address last provided by the enployee, it being the
obligation and responsibility of the enployee to provide the
Village with his |latest mailing address.

Section 6.6 Union Job Elimnation. An enpl oyee whose job
is being permanently elimnated or who is laid off in accordance
with Section 6.5 may bunp the |least senior enployee in the
bargai ning unit, provided the enployee who is being laid off or
whose job is being permanently elimnated has the skill,
qualifications and ability in the sole opinion of the Enployer
essential to perform the job functions of the position of the
enpl oyee bei ng bunped.

ARTI CLE VI |
SI CK LEAVE

Section 7.1. Purpose. Sick leave with pay is provided as a
benefit in recognition that enployees do contract various
illnesses fromtinme to time and that their financial resources
may be dimnished in such instances if pay is discontinued, and
that it may not be in the best interest or health of the
enpl oyee or fellow enployees for themto work while sick. Sick
enpl oyees are expected to remain at hone unless hospitalized or
visiting their doctor. Unfortunately, sick leave abuse
sonetimes occurs. The parties agree that sick |eave abuse is a
very serious offense which may result in discipline of an

enpl oyee.

Section 7.2. Allowance. Any enployee contracting or
incurring any non-service connected sickness or disability shall
receive sick leave with pay. Enpl oyees shall be eligible for
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sick leave after conpletion of their probationary period wth
t he Enpl oyer.

Section 7.3. Sick Leave Utilization. Al | eligible
enpl oyees shall be entitled to and receive conpensation for
ei ght (8) sick days annually beginning January 1st of each year.
Paid tine off for sick days may be used in one hour increnents.
Whenever sick tinme off is required for a nedical appointnent or
treatment for the enployee, the enployee’'s spouse, t he
enpl oyee’s child, the enployees are responsible for notifying
their supervisor in advance and obtaining their supervisor's
approval and providing witten verification from the doctor of
the enpl oyee's, the enployee’s spouse, enpl oyee’s child,
appoi ntment upon return to work. Any enpl oyee who is discharged
or termnates their enploynent forfeits all sick |eave accrued
benefits.

Section 7.4. Rate of Paynent. Enpl oyees shall be paid
eight (8) hours at one hundred percent (100% of their regular
straight-time hourly rate of pay for each accumul ated single day
of sick leave properly utilized. The Village may require a
doctor's slip attesting to an illness of tw or nore days
i mredi at el y upon the enpl oyee's return from such | eave.

Section 7.5. Notification. Except as otherwi se noted
herein notification of absence due to sickness shall be given to
the Village no later than the enployee's scheduled shift
starting tine. Failure to properly report an illness shall be
consi dered as absence without pay and may subject the enployee
to discipline.

Section 7.6. Medical Exam nation. The Village may, at its
di scretion, require an enployee utilizing sick leave to submt
at any tinme during such leave to an exam nation by a doctor or
nurse designated by the Village, at the Village' s expense.

Section 7.7. Abuse of Sick Leave. Abuse of sick leave is a
serious matter. | f proper notification is not given, or abuse
is observed, any absence may be charged as |eave w thout pay
and/ or may constitute cause for discipline.

Section 7.8. Retired Enployees. Upon an Enpl oyee's
retirement, the Village wll pay the retiring enployee the
current straight tinme hourly rate or equivalent for every hour
of sick time in excess of four hundred (400) hours, which the
enpl oyee accrued.
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Section 7.9 Annual Sick Tine Buy Back Program Payabl e the
| ast payroll in January of the respective year, the Village, on
an annual basis, wll pay full-tinme enployees, the current
straight time hourly rate or equivalent in whole day increnents
for unused sick time as foll ows:

Ei ght (8) accrued and unused sick days =3 days sick pay
Seven (7) accrued and unused sick days =2 days sick pay
Six (6) accrued and unused sick days =1 day sick pay
Five (5) or less accrued and unused sick days =0 days sick pay

To clarify eight (8) accrued and unused sick days neans the
ei ght days an enployee earned for that calendar year, not what

is currently in their sick |eave bank. So on January 1, 2006
all enployees earned eight sick days, if they didn’t use any
sick time during the year they wll be eligible to request
payback of 3 days. Upon paynment of those days the days are
removed from the enployee’s sick tinme bank and will not be able
to be used for future illnesses or towards the enployee’ s buy
back upon retirement. Requests for “Annual Sick Leave Buy Back”
will be made on an electronic Personnel Action Form (P.AF.)
and signed by the enployee, their supervisor and their
department director. Requests for buy back nust be nmade during

the nonth of January one week prior to the last check date in
January. Requests cover the January 1, 2005 - Decenber 31, 2005
cal endar year and so on each year.

ARTI CLE VI I |
LEAVE OF ABSENCE

Section 8.1. Application for Leave. Any request for a
| eave of absence shall be submtted in witing by the enployee
to the Village Manager or his designee as far in advance as
practi cabl e. The request shall state the reason for the |eave
of absence and the approximate length of time off the enployee
desires. Aut hori zation for |eave of absence shall, if granted,
be furnished to the enployee by his imedi ate supervisor and it
shall be in writing.

Section 8.2. Mlitary Leave. Mlitary leave shall be
granted in accordance with applicable | aw.

Section 8.3. Jury Leave. Enpl oyees covered by this
Agreenment who are required to serve on a jury shall sign their
jury duty checks over to the Village. However, enpl oyees shal
be permtted to retain any jury duty funds specifically
designated as reinbursenent for travel expenses. The Village
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shal | conpensate such enployees, at their regular rate of pay,
for each hour actually spent on jury duty up to eight (8) hours
per day.

Section 8.4. Voting Leave. Voting |leave shall be granted
in accordance with applicable |Iaw

Section 8.5. Bereavenent Leave In the event of death in
the imediate famly (defined as the enployee's |egal spouse,
children, step-children, adopted children, parents, parents of
spouse and step-parents, brothers and sisters of enployee,
brot her and sister in-law of enployee, sons and daughters-in-|aw
and spouse or grandparents and grandchildren of enployee and
spouse) an enpl oyee shall be granted up to three (3) consecutive
wor kdays as bereavenent |eave. Leave beyond such three (3) days
may, upon approval of the Departnment or Division Head or their
desi gnee, be taken if charged to the enployee's available paid
| eave accrual account, if any.

A leave of absence wthout pay of wup to three (3)
consecutive days may be granted to an enployee by the Village in
the event of the death of famly nenbers outside the enployee's
i mredi ate famly. Requests for leave in excess of three (3)
days wll be subject to the approval of the Departnent or
Di vision Head or their designee.

An enployee shall provide satisfactory evidence of the
death of a nenber of the inmmediate or extended famly if so
requested by the Vill age.

Section 8.6. Leave for Illness, |Injury or Pregnancy.
(a) In the event an enployee is unable to work by reason
of illness, injury or pregnancy, the Village may grant a |eave

of absence without pay during which tine seniority shall not
accrue in excess of the first fifteen (15) working days for so
long as the enployee is unable to work, except that for a work
related injury conpensable under workers' conpensation, an
enpl oyee shall accrue seniority for the first six (6) nonths of
| eave.

(b) To qualify for such |eave, the enployee nust report
the illness, injury or inability to work because of pregnancy as
soon as the illness, injury or pregnancy is known, and
thereafter furnish to the Departnent or Division Head or their
designee a physician's witten statenent showing the nature of
the illness, injury or state of pregnancy and the estimated
length of time that the enployee will be unable to report for
work, together wth a witten application for such |[eave.

11
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Thereafter, during such |eave, unless bedridden, the enployee
may be required to personally appear at the Enployer's prem ses
and furnish a current report from the attending doctor at the
end of every ten (10) working days.

(c) Before returning from |eave of absence for injury,
illness or pregnancy, or during such |eave, the enployee at the
discretion of the Village may be required to have a physical
exam nation by a doctor designated by the Village to determ ne
the enployee's capacity to perform work assigned. A |l eave of
absence for illness or a non-job related injury wll under no
ci rcunst ances be granted until an enployee's entire accrued sick
| eave is first exhausted.

Section 8.7.Benefits Wiile on Leave.

(a) Unless otherwwse stated in this Article, an
enpl oyee returning from leave will have his seniority continued
after the period of the |eave. Wiere the |eave of absence is
for less than 30 days, upon return the Village wll place the
enpl oyee in his previous job, seniority permtting, if the |eave
of absence is for 30 days or nore, the enployee will be placed
in the first available opening in his job classification and
Di vision and/or Branch or in a lower-rated classification in his
Division and/or Branch according to the enployee's seniority,
where skill and ability to perform the work w thout additiona
training is relatively equal

(b) If, upon the expiration of a |eave of absence, there
is no work available for the-enployee or if the enployee could
have been laid off according to the layoff procedure set forth
in Article |IX, except for his leave, he shall go directly on
| ayof f.

(c) During the approved |eave of absence or |ayoff under
this Agreenent, the enpl oyee shall be entitled to coverage under
applicable group and |life insurance plans to the extent
permtted wunder such plan(s), provided the enployee nakes
arrangenments for the change and arrangenents to pay the entire
i nsurance premum involved, including the anmount of prem um
previously paid by the Vill age.

Section 8.8. Non-Enpl oynent El sewhere. A |l eave of absence
will not be granted to enable an enployee to try for or accept
enpl oynent el sewhere or for self-enploynent. Enpl oyees who
engage in enploynent el sewhere during such |eave may i medi ately
be term nated by the Vill age.

12
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Section 8.9. Personal Leave Days.

(a) Enployees shall be granted four (4) personal |eave
days per cal endar year. The use of personal l|eave tinme my be
used in one (1) hour increnents.

(b) There shall be no accrual or paynment for any persona
| eave day not taken within the cal endar year.

Section 8.10. Famly and Medical Leave. Parties wll
conply with the Famly and Medical Leave Act pursuant to the
Village's Famly and Medical Leave Policy contained in the
Village s Enpl oyee Manual, as anmended fromtime to tine.

Section 8.11 Short-Term Disability. An enpl oyee who is
unable to work by reason of illness, injury or pregnancy nay
become eligible for short-term disability pay. Refer to
Appendi x C Menorandum of Understanding Regarding Short-Term
Disability.

ARTI CLE I X
VACATI ONS

Section 9.1. Eligibility and Al owances. Enpl oyees shal
be eligible to begin earning paid vacation allowance as of their
date of hire, but no enployee shall be entitled to utilize any

earned vacation allowance until conpletion of their first year
of enpl oynent. Vacation allowance shall only accrue as of the
enpl oyee' s annual anniversary date of enploynent, i.e., upon an

enpl oyee's anniversary date of enploynent, the enployee shall
becone eligible to utilize vacation allowance earned during the
preceding twelve-nonth period. (e.g., if an enployee begins
enpl oynment with the Village on July 1, 1997, that enployee nmay
earn up to ten (10) days of vacation during his first year of
enpl oyment, but the enployee will not be eligible to utilize
t hose days until the twelve-nonth period commencing on July 1,
1998.) Vacation allowances shall be based upon the follow ng
schedul e:

Wor ki ng Days
Lengt h of Continuous Service Vacati on Per Year
At least 1 year but less than 5 10 days
At least 5 years but less than 10 15 days
At least 10 years but |ess than 20 20 days
At | east 20 years 25 days
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Section 9.2. Vacation Pay. The rate of vacation pay shal
be the enployee's regular straight-tine rate of pay in effect
for the enployee's regular job classification on the payday
i mredi ately precedi ng the enpl oyee's vacati on.

Section 9.3. Scheduling and Accrual. Enpl oyees shall be
awarded vacation tinme by the Village in accordance with its
servi ce needs and the enployee's seniority.

Section 9.4. Energencies. Should an energency arise at the
tinme of vacation all enployee vacations may be cancel ed provided
t he enpl oyees' services are required.

Section 9.5. Vacation Rights in Case of Layoff or

Separ at i on. Any enployee who is laid off, retired or who
voluntarily quits prior to taking his wvacation shall be
conpensated in cash for the wunused vacation he has properly
accurmul ated but not used at the time of separation. Payment

shall generally be made within thirty (30) days of separation
fromactive enploynent, or sooner, when practical.

ARTI CLE X
WACGES

Section 10.1. Wage Schedul es. Enpl oyees shall be
conpensated in accordance with the wage schedule attached to
this Agreenent and incorporated herein as "Appendix C "

The hourly rate of full-time enployees shall be determ ned
from the applicable wage schedule by dividing the annual salary
by Two Thousand Ei ghty Hours (2,080). The pay for each of the
various job classifications is set forth on the applicable wage
schedul e.

Should the Village Board approve a higher increase to the
non-uni on enployee wage schedule in each specific year, the
Village shall provide the difference between the percent
increase outlined in this agreenent for the specific year and
the percent increase applied to the non-union enployee wage
schedules in that specific year.

Wen an enployee is qualified for and is tenporarily
required to serve and accept the responsibility for work in a
nore responsi ble position with a higher pay range, such enpl oyee
may receive the entrance rate of that position or can be
advanced in the higher pay range to a |evel above his present
rate, whichever is higher, while so assigned, subject to
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approval of the Village Manager or his designee. To qualify for
the higher rate of pay, the tenporary assignnment shall be
regular and continuous in character for at I|east seven (7)
consecutive eight (8) hour working days.

If an enployee is pronoted to a higher job classification
said enpl oyee shall imedi ately be placed at the pay step in the
hi gher job classification which is closest to but higher than
the pay step the enployee was receiving imediately prior to
bei ng pronot ed.

If an enployee is denoted to a position wthin the
bargai ning unit, or denoted from one bargaining unit position to
anot her, then the enployee shall be conpensated pursuant to the
pay range which applies to his new job classification. The step
at which that enployee shall be placed under the new pay range
shal |l be determ ned by the Enployer.

Section 10.2. Initial Placenent on Salary Schedule. The
initial placenment of a new enployee on the salary schedul e shal
be determ ned by the Enployer in its sole discretion.

Section 10.3. Pay Period. The salaries and wages of
enpl oyees shall be paid in accordance with the Village's current
general practice which may be changed by the Village for good
cause shown.

Section 10.4. Longevity Pay. This section applies only to
those enployees hired before April 1, 1998. Eligibility for
| ongevity pay under this Section shall be determ ned based upon
t he nunber of years of continuous, full-tinme enploynment with the
Village by an enployee as of his nobst recent anniversary date of
hire observed imrediately prior to the fiscal year starting on
May 1, 1997, and subsequent fiscal years starting on May 1, 1998
and on May 1, 1999. (e.g., An enployee who had conpleted five
years of continuous service in a full-time position with the
Village as of the enployee's last anniversary date of hire
observed prior to My 1, 1997 would be eligible for the
| ongevity paynent described below commencing on My 1, 1997.
Al ternatively, an enployee who reaches his five year anniversary
date followng May 1, 1997 and before May 1, 1998 would not be
entitled to any nonthly longevity paynent under this Section
until the fiscal year commencing on May 1, 1998.)

Eligible enployees in a bargaining unit position wll
receive longevity pay pursuant to the foll owi ng schedul e:
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Conpl et ed Years
of Full-Tine

Service Prior May 1, May 1,
to May 1st Current 1998 1999
5-9 700 850 1, 000
10 - 14 1, 100 1, 250 1, 400
15 - 19 1, 400 1, 550 1, 700
20 + 1, 700 1, 850 2,000

It is expressly agreed that eligibility for longevity pay
shall be based exclusively upon the enployee's |ast anniversary
date of continuous service in a full-tine position wth the
Village which occurred prior to the start of the fiscal year.

Not wi t hst andi ng any other provision of this Agreenment, tine
spent working in a tenporary, seasonal, six (6) nonth, part-tine
or short-term position with the Village shall not be counted
when determining an enployee's eligibility for 1longevity pay
under this Section. | f a non-bargaining unit enployee who has
already received a lunp sum longevity paynent subsequently
becomes a nenber of the bargaining unit, then such enployee
shall not be eligible for any longevity pay under this Section
until the follow ng May 1.

Section 10.5. Longevity Pay. This section applies only to
those enployees hired after April 1, 1998. Eligibility for
| ongevity pay under this Section shall be determ ned based upon
t he nunber of years of continuous, full-tinme enploynment with the
Village by an enployee as of his nobst recent anniversary date of
hire observed immediately prior to the contract year starting on
May 1, 1998, and subsequent contract years starting on My 1,
1999 and on May 1, 2000.

Effective May 1, 2015, eligible enployees in a bargaining
unit position wll receive longevity pay pursuant to the
foll owi ng schedul e:

10 years $700
15 years $900
20 years $1, 100

It is expressly agreed that eligibility for |ongevity pay
shall be based exclusively upon the enployee's |ast anniversary
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date of continuous service in a full-tine position with the
Vi |l age which occurred prior to the start of the contract year.

Not wi t hst andi ng any other provision of this Agreenment, tine
spent working in a tenporary, seasonal, six (6) nmonth, part-tine
or short-term position with the Village shall not be counted
when determning an enployee's eligibility for |longevity pay
under this Section. If a non-bargaining unit enployee who has
already received a lunp sum longevity paynment subsequently
becones a nenber of the bargaining unit, then such enployee
shall not be eligible for any longevity pay under this Section
until the follow ng May 1.

ARTI CLE XI

OVERTI MVE
Section 11.1. Rate of Pay. All overtinme work nust be
approved in advance by the enployee's inmediate supervisor
except in an energency (e.g. call out by Fire or Police
di spat cher). Overtime shall be paid for work under any of the

following conditions, but conpensation shall not be paid nore
t han once for the sanme hours:

1) Daily. Al hours worked by an enployee in excess of
eight (8) hours daily shall be paid at the rate of one
and one-half (1.5) tinmes the enpl oyees established hourly
rate of pay.

2) Enpl oyees may choose conpensatory tinme at the rate of
time and one-half the enployee s established hourly rate
of pay for all hours worked over 8 hours per day, wth

the approval of the Departnment Director. At no tinme may
an enployee accunulate nore than forty(40) hours of
conpensatory tinme, and all conpensatory tine nust be
taken within the 90 days immediately following the
accrual .

3) Enpl oyees shall be paid one and one half tines their
regular hourly rate for all work perfornmed on the sixth
(6'" day and will receive two (2) tines their regular

hourly rate of pay for all work perfornmed on the seventh
(7'") day of their regular work week.

For purposes of determ ning an enployee's eligibility for

overtime pay, any day of vacation, holiday, personal |eave,
funeral leave or sick l|eave for which the enployee is paid
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pursuant to the provisions of this Agreenent shall be deened to
have been worked.

Conpensation shall not be paid nore than once for the sane
hours under any provision of this Article or Agreenent, nor nay
hours be pyram ded.

Section 11.2. Distribution. Enpl oyees will be required to
work overtime as assigned. The Village will, however, endeavor
to distribute on a reasonably equitable basis overtine work to
qual i fied enpl oyees.

Section 11.3. On Call and Call Back for All Enpl oyees. Any
enpl oyee called back to work outside the enployee's schedul ed
work hours shall be paid a mninmm of two hours at one and one-
half (1.5) tinmes the enployee’ s applicable pay, unless the tine
extends into the enployee's regular work shift. An enpl oyee
shall not be entitled to call back pay if the overtine is a
continuation of the enployee s schedul ed work hours.

ARTI CLE Xl |
DI SCI PLI NE AND DI SCHARGE

Section 12.1. Discipline. The Enployer agrees wth the
tenets of progressive and corrective discipline. Di sci pline
shall normally include only the followng: oral reprimand,
witten reprimnd; suspension; and di scharge.

The Village has the right to discipline, suspend and
di scharge enpl oyees only for just cause (probationary enployees
Wi t hout cause).

While just cause is required, nothing in this article shal
be deenmed to alter or nodify the Enployer's right to establish
or enforce work rules.

Section 12.2. Purge of Personnel Files. Upon an enpl oyee’s
request, a specific oral reprimand shall be renoved from the
enpl oyee’s personnel file if, from the date of the last ora
reprimand, thirty-six (36) nonths have passed wthout the
enpl oyee receiving an additional reprimand or discipline for the

same or substantially simlar offenses. Regar dl ess of whet her
an enpl oyee requests that an oral reprimnd be renmoved from the
enpl oyee’s personnel file, an oral reprimand shall not be

considered in the discipline or grievance process if, from the
date of the last oral reprimand, thirty-six (36) nonths have
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passed wi thout the enployee receiving an additional reprinmnd or
di scipline for the sane or substantially simlar offenses.

ARTI CLE XI 1|
GRI EVANCE PROCEDURE

Section 13.1. Definition. A grievance is defined as a
conplaint arising under and during the term of this Agreenent
raised by an enployee which involves an alleged violation,
m sinterpretation or msapplication of an express provision of
this Agreenent.

Section 13.2. Pr ocedur e. A grievance filed against the
Village shall be processed in the follow ng manner, except that
gri evances on suspensions thirty (30) days or greater and
di scharges shall be advanced filed at Step 2:

Step 1: An enpl oyee who has a grievance shall submt a witten
grievance signed and dated by the enployee to the
enpl oyee's imedi ate supervisor, specifically indicating
that the enployee is raising the matter as a grievance
under this Agreenent. The witten grievance should
specify the provision or provisions of this Agreenent
which are alleged to have been violated, the factual basis
for the alleged violation, and the specific relief
request ed. Al'l grievances nust be presented not |[ater
than seven (7) business days from the date of the
occurrence of the nmatter giving rise to the grievance or
within seven (7) business days after the enployee, through
use of reasonable diligence, could have obtai ned know edge
of the occurrence of the event giving rise to the
gri evance. The immediate supervisor shall render a
witten response to the grievance wthin seven (7)
busi ness days after the grievance is presented.

Step 2: If the grievance is not settled at Step 1 and the
Union desires to appeal, it shall be referred by the Union
in witing to the Village Manager wthin seven (7)
busi ness days after receipt of the Village's answer in
Step 1. Thereafter, the Village Manager or his designee
and the departnment head or other appropriate individual(s)
as desired by the Village Mnager, shall neet with the
grievant and up to two authorized Union representatives
(enpl oyees or non-enployees) wthin seven (7) business
days of receipt of the Union's appeal, if at all possible.
If no agreenment is reached, the Village Manager shal
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submt a witten answer to the Union within seven (7)
busi ness days follow ng the neeting.

Section 13.3. Arbitration. |If the grievance other than one

involving an oral or witten reprimand is not settled at Step 2
and the Union w shes to appeal the grievance, the Union may
refer the grievance to arbitration, as described below within
fifteen (15) business days after the Village's witten answer is
provided to the Union at Step 2.

(a)

(b)

(c)

(d)

(e)

The parties shall attenpt to agree upon an arbitrator
within five (5) business days after receipt of the
notice of referral. In the event the parties are
unable to agree upon the arbitrator within said five
(5) day period, the parties shall jointly request the
Federal Mediation and Conciliation Service to submt a
panel of five (5) arbitrators. Each party retains the
right to reject one panel in its entirety and request
that a new panel be submtted wthin seven (7)

cal endar days of receipt of the panel. Both the
Village and the Union shall have the right to strike
two (2) nanes from the panel. The party requesting
arbitration shall strike the first two nanes; the
other party shall then strike two nanes. The person
remaining shall be the arbitrator. (The striking

process shall occur within fourteen (14) days after
recei pt of the final panel.)

The arbitrator shall be notified of his selection and

shall be requested to set a time and date for the
heari ng. Absent nutual agreenent between the Village
and the Union, the hearing shall comence wthin

thirty (30) days after the arbitrator selects the
appoi ntment. The hearing shall be held at the Village
Hal | or another mutually agreeabl e | ocation.

The Village and the Union shall have the right to
request the arbitrator to require the presence of
W tnesses or docunents. The Village and the Union
retain the right to enploy | egal counsel

The arbitrator shall subnmit his decision in witing
within thirty (30) calendar days following the close
of the hearing or the submssion of briefs by the
parties, whichever is |ater.

More than one grievance may be submitted to the sane
arbitrator if both parties nutually agree in witing.
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(f) The fees and expenses of the arbitrator and the cost

of a witten transcript, if any, shall be divided
equally between the Village and the Union; provided
however, that each party shall be responsible for

conpensating its own representatives and w t nesses.

Section 13.4. Limtations on Authority of Arbitrator. The

arbitrator shall have no right to anend, nodify, nullify,
ignore, add to, or subtract from the provisions of this
Agr eenent . The arbitrator shall consider and decide only the

guestion of fact as to whether there has been a violation,
m sinterpretation or msapplication of the specific provisions

of this Agreenent. The arbitrator shall be enpowered to
determine the issue raised by the grievance as submitted in
witing at the Second Step. The arbitrator shall have no
authority to make a decision on any issue not so submitted or
rai sed. The arbitrator shall be wthout power to mneke a
decision <contrary to or inconsistent wth, in any way,

applicable laws, or of rules and regulations of admnistrative
bodi es that have the force and effect of |aw The arbitrator
shall not in any way limt or interfere with the powers, duties
and responsibilities of the Village under |aw and applicable
court decisions. No liability shall accrue against the Enpl oyer
for a date prior to seven (7) business days after the occurrence
of the event giving rise to the grievance or seven (7) business
days after the enployee or the Union, through use of reasonable
diligence, could have obtained know edge of the occurrence of
the event giving rise to the grievance. The decision of the
arbitrator shall be final and binding.

Section 13.5. Tinme Limt for Filing. No grievance shall be
entertai ned or processed unless it is submtted at Step 1 within
seven (7) business days after the occurrence of the event giving
rise to the grievance or within seven (7) business days after
the enployee or the Union, through the wuse of reasonable
diligence, could have obtained know edge of the occurrence of
the event giving rise to the grievance. A "business day" is
defined to include Mndays through Fridays only, excluding |egal
hol i days.

If a grievance is not presented within the tine limts set
forth above, the right to file it shall be considered "waived."
If a grievance is settled by nutual agreement or not appealed to
the next step within the specified time |limt or any agreed
extension thereof, it shall be considered permanently w thdrawn.
If the Village does not answer a grievance or an appeal thereof
within the specified time limts, the aggrieved enployee and/or
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the Union nay elect to treat the grievance as denied at that
step and i medi ately appeal the grievance to the next step.

Section 13.6. Exclusivity of Gievance Procedure. The
gri evance procedure set forth in this Article shall be the sole
and exclusive nmeans for di scussing and processing any
differences of opinion or disputes concerning an alleged
violation, msinterpretation or msapplication of the terns of
this Agreenent.

ARTI CLE XIV
NO STRI KE- NO LOCKOUT

Section 14.1. No Strike. Neither the Union nor any
of ficers, agents or enployees will instigate, pronote, sponsor,
engage in, or condone any strike, synpathy strike, slowdown, sit
down, concerted stoppage of work, concerted refusal to perform
overtime, mass resignations, nmass absenteeism picketing or any
other intentional interruption of the operations of the Village
or any refusal to cross a picket line of any nature, regardless
of the reason for so doing. Any or all enployees who violate
any of the provisions of this Article may be discharged or
otherwse disciplined by the Village, as the Village in its
di screti on deens appropri ate.

Section 14.2. No Lockout. The Village will not |ock out
any enployees during the termof this Agreenent as a result of a
| abor dispute with the Union.

Section 14.3. Penalty. The only matter which may be nade
the subject of a grievance concerning disciplinary action
i nposed for an alleged violation of Section 14.1 is whether or
not the enployee actually engaged in such prohibited conduct.
The failure to inpose a penalty in any instance is not a waiver
of such right in any other instance nor is it a precedent.

Section 14.4. Union Oficial Responsibility. Each enpl oyee
who holds the position of officer or steward or conmtteeman of

the Union occupies a position of speci al trust and
responsibility in maintaining and bringing about conpliance with
the provisions of this Article. In addition, in the event of a

violation of Section 14.1 of this Article the Union agrees to
informits nmenbers of their obligations under this Agreement, to
direct them to return to work and to take all available
di sciplinary action against themif they refuse.
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Section 14.5. Judicial Restraint. Nothing contained herein
shall preclude the Village or the Union from obtaining judicia
restraint and damages in the event the other party violates this
Article.

ARTI CLE XV
NONDI SCRI M NATI ON

Section 15.1. Conpliance with Laws. Neither the Village
nor the Union shall discrimnate agai nst any enpl oyee covered by
this Agreenent in a manner which would violate any applicable
| aws because of race, creed, color, national origin, age, sex or
handi cap stat us.

Section 15.2. Anericans with Disabilities Act. It is the
intent of the parties that any reasonabl e acconmodati ons adopted
by the enployer conform to the requirenents of this agreenent
where practicable. Any action which mght conflict with the
terns of this agreenent shall be discussed with the Union prior

to inplenentation. The parties shall cooperate in resolving
potential conflicts between the enployer's obligation under the
ADA and the rights of the Union. Nei ther party shal

unr easonabl y wi t hhol d its consent to t he reasonabl e

accomodat i on of an enpl oyee.

Informati on obtained regarding the nedical condition or
history of an enployee shall be treated in a confidential
manner .

ARTI CLE XVI
UNI FORMS AND PROTECTI VE CLOTHI NG, AND VEHI CLES AND EQUI PMENT

Section 16.1. Uniforns and Protective d othing. Enpl oyees
shall be required to wear the uniforns and protective clothing
deened necessary in the sole opinion of the Village and the

Enpl oyer shall provide an annual $200.00 wuniform allowance
payable on May 1st. In addition to the above listed uniform
al l omance, bargaining wunit enployees wll be eligible for

rei mbursenent for up to $400.00 in <clothing and wuniform
pur chases.

Section 16.2. Uniform Care. Enployees shall be responsible
for the care and cleaning of unifornms provided by the Enpl oyer.

Section 16.3 Vehicles and Equi prment. Enpl oyees nay be
assigned a Village vehicle or Village phone when such assi gnment
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is determined by the Village Manager to be in the best interests
of the Village. Vil lage vehicles, phones and other equipnent
shall at all times remain the property of the Village and
enpl oyees should have no expectation of privacy in the vehicle
or other equipnment or in its use. Village phones, vehicles and
equi pnent are provided for Village business and may not be used
for personal use.

ARTI CLE XVI |

JOB RELATED TRAI NI NG AND EDUCATI ON PROGRAMS

Section 17.1. Tuition Reinbursenent. Enpl oyees of the
Village may enroll in job-related undergraduate coll ege,
university or technical school courses or participate in other
types of studies on non-work time which will have the effect of
inproving their occupational skills. Tuition reinbursenent in
an approved course of study is limted to a nmaxi mum of six (6)
credit hours per senester. The Enpl oyer retains the discretion
to approve or deny any request for tuition reinbursenent by an
enpl oyee. In order for an enployee to be eligible to seek

tuition rei mbursenent, the enpl oyee shall

1. Conplete a request for tuition reinbursenent form
supplied by the Village and submt it to the
enpl oyee' s depart nment or di vi si on head bef ore
enrolling in the course;

2. Qotain tuition reinbursenent approval from the
enpl oyee's departnent/division head and from the
Vil l age Manager before enrolling in the course;

3. Successfully conplete the course with a grade of "C
or better;
4. Submt to the Finance Departnent proof of satisfactory

course conpletion and proof of anmounts actually
expended for tuition; and

5. Have been classified as a full-time enployee of the
Village regularly working forty (40) hours or nore per
week for a period of at |east one (1) year.

Section 17.2. Educational Institution and Credit Hour
Limtations for Tuition Reinbursenent. An enployee who has not
obtai ned an associate degree or accrued a mnimm of sixty (60)
senmester credit hours shall be required to attend a state
supported college or wuniversity, an enployee not attending a
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state supported institution prior to obtaining an associate
degree or accruing sixty (60) senester credit hours shall be
limted to reinbursenent up to one hundred and fifty ($150)
dol l ars per credit hours.

An enployee who has obtained an associate degree or
equi valent, attending undergraduate <courses at a non-state
supported institution, shall be limted to reinbursenent up to
two hundred ($200) dollars a senester credit hours.

An enployee who is attending graduate courses at a non-
state supported institution, shall be limted to reinbursenent
up to two hundred and fifty ($250) dollars a credit hour.

An enployee wishing to attend a professional school i.e.,
| aw school, nedical school, etc. shall not be eligible for
tuition reinbursenent in any anmount wthout approval of the
Vil | age Manager.

An enployee who 1is currently attending any college,
university, or other educational institution at any I|evel and
has previously received tuition reinbursenent from the Village
shall be allowed to continue with full tuition reinbursenent
until such tinme when the enployee graduates. | f an enpl oyee
eligible for full reinbursenent discontinues attending classes
for nore than two (2) senesters the enployee shall no |onger be
eligible for full reinbursenent as specified in this section.

If grant funds for tuition reinbursenent or paynent are
avai l able, then an enployee shall apply for such funds before
requesting reinbursenment from the enployer. | f such funds are
received by the enployee, but do not cover the entire cost of
the tuition, then subject to the other provisions of this
section, the enployee may reinburse the enployer for the
di ff erence. Books, fees and other charges shall be paid by the
enpl oyee.

If an enployee termnates his enploynent with the Village
less than two (2) years after conpleting a course and receiving
any tuition reinbursenent from the Enployer, then the Enployer
may deduct the tuition reinbursenent (or a portion thereof) from
the enpl oyee's final paycheck or take such other steps as nmay be
necessary in order to obtain the repaynment of tuition nonies
rei nmbursenent previously provided to the enpl oyee.

Tuition reinbursenent in an approved course of study is
l[imted to a maxi mum of six (6) credit hours per senester.
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Secti on 17. 3. Aut hori zati on To At t end Conf er ences,
Conventi ons, Trai ning Sessions, Wor kshops. Any enpl oyee
desiring the authorization to attend a conference, convention,
trai ning session, workshop or related function nust secure prior
approval from their departnent/division head and the Village
Manager . The Enployer nay approve or deny any such request.
Rei mbursenent  for travel or other expenses incurred in
connection with attendance at such functions shall be made at
the discretion of the Enployer and be subject to the enployee's
conpliance with any applicable policies, rules or regulations
established by the Enployer. Enployees shall be allowed to
attend conferences, with pay, approved by departnent supervisor
or Departnent Director to mamintain professional |icenses and
certifications.

ARTI CLE XVI |
| NSURANCE

Section 18.1. Coverage and Costs. The Village agrees to
nmake available to those full time enployees regularly working
forty (40) hours per week or nore, group hospitalization, major
medi cal , dental and vision care insurance.

Section 18.1. AL Cost Containnent. The Village reserves the
right to nmamintain or institute cost containnent neasures
relative to insurance coverage as long as the basic |evel of
coverage renmins substantially the sane. Such changes may
include, but are not limted to, mandatory second opinions for
el ective surgery, pre-adm ssion and continuing adm ssion review,
prohi bi tion on weekend adm ssi ons except in ener gency
situations, bounty clause, and nmandatory out-patient elective
surgery for designated surgical procedures. This Section shal
not , however, be construed to entitle the Village to
unilaterally increase the dollar levels of deductible amounts
which nmust be paid by an enployee under insurance plans or
progranms in effect during the termof this Agreenent.

Section 18.1.B. I nsurance Prem um Cost Shari ng. Pl an
participants providing for 1individual and/or famly coverage
shall contribute toward nonthly prem um costs through payroll
deductions in anmpbunts not to exceed the foll ow ng:

Effective January 1% enployee health insurance prem um
contributions will represent the followi ng percentage of the
overall premuns and will include a four tier contribution node

as foll ows:
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Pl an Enpl oyee Contri bution

HDHP/ HSA Pl an 3%

Sel ect Pl an 10%

PPO Si |l ver Pl an 10%

PPO Gol d 10% plus the difference between the

cost to the Village of the PPO Silver Plan and the PPO Cold
Plan. (For exanple in 2011, wusing this nodel, the difference
equated to approximately 24.5% enpl oyee prem um contri bution for
the PPO CGol d.)

Begi nning plan year 2012 energency room co-pay of $150.00 will
be applied to the Sel ect and Gold pl ans.

Four Tier Contribution Mdel:
Enpl oyee Only

Enpl oyee + Spouse

Enpl oyee + Chil d(ren)

Fam |y

Section 18.1.C. HDHP/ HSA Annual Deductible: For plan years
2016 and 2017, the annual deductibles for the HDHP/ HSA pl ans
will be:

EE: $3, 250 per annum
EE + Spouse $6, 500 per annum
EE + Child(ren) $6, 500 per annum
Fam |y $6, 500 per annum

For plan years 2018 and 2019, the annual deductibles for the
HDHP/ HSA pl ans wi || be:

EE: $3, 500 per annum
EE + Spouse: $7, 000 per annum
EE + Child(ren): $7, 000 per annum
Fam |y $7, 000 per annum

During the term of the agreenent if the HDHP/ HSA deductible
anount is not nodified in plan years 2018 and 2019 for non-union
enpl oyees, it will not be nodified for this group.

HDHP/ HSA Pl ans

Enpl oyer contribution to HSA

For those enployees enrolled in the HDHP/ HSA Plan, the Village
will contribute an anmount equal to 40% of the deductible
associated with the enployee’'s plan election in the enployee’s
HSA for plan years 2016, 2017, 2018, and 2019. For plan years
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2016, 2017, 2018, and 2019 the Village will make annual deposits
no later than the second pay period in January of the respective
pl an year.

Prescription Drugs / Energency Room Co- pays:

The prescription drug benefit wll be subject to the annual
deducti bl e; however, once t he deducti bl e is satisfied
prescriptions will be subject to a co-pay of $0/%$20/3%40 or a
nmodel simlar, as offered by the admnistrator at that tine.
Emer gency room costs will be subject to a $150 co-pay after the
deductible is satisfied. Al'l co-pays and deductibles wll be
subj ect to a maxi mum annual out-of-pocket limt in the anount of
$5,950 per single coverage and $11,900 per famly coverage.
*This limt does not apply to deductible and expenses for out-
of -network services if the plan uses a network of providers.
I nstead only deducti bl es and out-of - pocket expenses for services
within the network should be used to figure whether the limt
appl i es.

Section 18.1.D. Wllness Incentive (Al Plans). The
Village will conduct on-site health screenings scheduled by the
Village on predeterm ned dates each calendar year. The Village
will pay for the cost of the health screening for full-tine
enpl oyees and their spouses. For those enployees and their

spouses who choose not to participate in the enployee health
screening, the enployee’s nonthly health insurance prem um share
will be increased by 10% of the enployee only prem um cost to
the Village or the enpl oyee + spouse premum cost to the
Village of the plan in which they partici pate.

| f an enpl oyee and their spouse are unable to participate in the
health screening when they are held onsite, the enployee and
spouse will have until the 15'" of the nonth directly follow ng
the schedul ed on-site screenings to obtain a health screening at
one of the screening conpany’'s alternate l|locations. Failure to
obtain a screening by that date wll result in the increased
prem um cost. Both nmenber and spouse, iif applicable, nust
participate in the wellness screening to avoid the 10% i ncrease
to the enpl oyee + spouse prem um cost.

Enpl oyee deducti bles, co-insurances, co-pays for services and
prescriptions are outlined in the individual plan summaries.
Parties agree that should any governnental regulation inpose
obligations on either party regarding provisions of insurance
benefits, that parties wll neet and confer for purposes of
di scussing the inpact of such |egislation.
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Section 18.1 E. Healthcare Cash Equalizer. During the term
of the Agreenment, if a “healthcare cash equalizer” is paid to
non-uni on enpl oyees for years 2016, 2017, 2018 and through Apri
30, 2019 of the Agreenent, the same taxabl e paynent anount shal
be paid to | BEW nenbers.

Section 18. 2. Vision Care Plan. This managed eye care
program covers eligible enployees and their eligible dependents.
Essentially, the plan provides paynent of fees to participating
doctors or opti ci ans. Details of the Plan Benefits
Adm ni stration are detailed in the vision care brochure.

Section 18.3. Life |nsurance. The Enpl oyer shall provide,
at no cost to the full-tinme enployee, life insurance coverage
equal to two tines one (1) year's current annual base salary of
an enployee with a maxi num coverage of $150, 000.00. The coverage
l[imtation for an enployee’'s spouse is $5,6000. The coverage
[imtation for an enployee’s <child 1is $3,000. Part-tinme
enpl oyees reqgularly enployed for fewer than forty hours per week
are not eligible for such insurance.

Section 18.4. Conversion. Upon resigning or retiring from
enpl oynment, an enployee nay, subject to applicable law and the
terms of any insurance policy, choose to continue participation
in a health insurance plan. Said participation would be based
upon a conversion of the enployee's group plan to an individua
plan. Al premuns required as a result of any conversion shal
be entirely at the enpl oyee's sol e expense.

Section 18.5. Terns of Insurance Policies to Govern. The
extent of coverage under any insurance policies and/or benefit
plan descriptions referred to in this Agreenent shall be
governed by the ternms and conditions set forth in said policies
and/or benefit plan descriptions. Any questions or disputes
concerning said insurance policies and/or benefit pl an

descriptions or benefits therein shall be resolved in accordance
with the ternms and conditions set forth in said policies and/or
benefit plan descriptions and shall not be subject to the
grievance and arbitration procedure set forth in this Agreenent.
The failure of any insurance carrier(s) to provide any benefit
for which it has contracted or is obligated shall result in no
liability to the Village, nor shall such failure be considered a
breach by the Village of any obligation undertaken under this or
any other Agreenent. However, nothing in this Agreenent shall
be construed to relieve any insurance carrier(s) from any
liability it may have to the Village, enployee or beneficiary of
any Village enpl oyee, by reason of said insurance policy.
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Section 18.6. Right to Change Insurance Carriers. The
Village retains the right to select and change insurance
carriers for enployee insurance or otherwise provide for
coverage so long as the level of benefits renmmins substantially
t he sane.

ARTI CLE XI X
SUBCONTRACTI NG

Section 19.1. Ceneral Policy. It is the general policy of
the Village to continue to utilize its enployees to perform work
they are qualified to perform However, the Village reserves
the right to contract out any work it deens necessary in the

interest of efficiency, econony, inproved work product or
emer gency.

Section 19.2. Notice of Discussion. Except where an
ener gency situation (1 ncludi ng nat ur al and/ or man- made

di sasters) exists, before the Village subcontracts work in a
general area, where such subcontracting would result in the |oss
of any existing bargaining unit enployees, the Village wll
notify the Union and offer the Union an opportunity to neet and
di scuss the desirability of subcontracting such work. Such
di scussion may include, anong other itens, the availability of
bargaining wunit enployees and equipnment, and the relative
econom c costs.

ARTI CLE XX
SAVI NGS CLAUSE

Section 20.1. Savings C ause. If any provision of this
Agreenent, or the application of such provision, is or shall at
any time be contrary to or unauthorized by law, or nodified or
af fected by the subsequent enactnment of law, or held invalid and
unenforceable by operation of law or by any board, agency or
court of conpetent jurisdiction, then such provision shall not
be applicable or performed or enforced, except to the extent

permtted or authorized by |aw In such event, the Village and
the Union agree to pronptly begin negotiations on a substitute
for the invalidated article, section or portion thereof. During

the course of such negotiations, Article XIV, No Strike-No
Lockout, shall remain in full force and effect.
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ARTI CLE XXI
DRUG AND/ CR ALCOHOL TESTI NG

Section 21.1. Drug and/or Al cohol Testing. Drug and/or
al cohol testing shall be in accordance with Appendi x D.

ARTI CLE XXI |
ENTI RE AGREEMENT

Section 22.1. Entire Agreenent. This Agreenent constitutes
the conplete and entire agreenent between the parties, and
concludes collective bargaining between the parties for its
term This Agreenent supersedes and cancels all prior practices
and agreenents, whether witten or oral, unless expressly stated
in the Agreenent.

The parties acknow edge that during the negotiations which
resulted in this Agreenent, each had the unlimted right and
opportunity to make denmands and proposals with respect to any
subject or matter not renoved by |law or ordinance from the area
of collective bargaining, and that the wunderstandings and
agreenents arrived at by the parties after the exercise of that
right and opportunity are set forth in this Agreenent.
Therefore, the Village and the Union, for the duration of this
Agreenent, each voluntarily and unqualifiedly waives the right,
and each agrees that the other shall not be obligated, to
bargain collectively with respect to any subject referred to, or
covered in this Agreenent, or with respect to the effects upon
enpl oyees of the Village's exercise of its rights under the
Agr eenent .

ARTI CLE XXI |
DURATI ON

Section 23.1. Duration. This Agreenent shall be effective
as of May 1, 2015 and shall remain in force and in effect unti
11:59 p.m on April 30, 2019. It shall be automatically renewed
from year to year thereafter unless either party shall notify
the other in witing at least sixty (60) days prior to the
anniversary date that it desires to nodify this Agreenent. I n
the event that such notice is given, negotiations shall begin no
later than thirty (30) days prior to the anniversary date.

In the event that either party desires to termnate this
Agreenment, witten notice nust be given to the other party no
less than ten (10) days prior to the desired term nation date
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APPENDI X A

APPENDI X B

APPENDI X C

APPENDI X D

APPENDI CES

CHECKOFF AUTHORI ZATI ON

MEMORANDUM COF UNDERSTANDI NG r egar di ng
Short Term Disability

MEMORANDUM COF UNDERSTANDI NG r egar di ng
Village of Orland Park — International
Br ot herhood of Electrical Wrkers
Local #134 Pay Rates

Village of Oland Park Drug and Al cohol

Policy and Testing Program for Non-Safety
Sensi tive Enpl oyees
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APPENDI X A

CHECKOFF AUTHORI ZATI ON

| hereby authorize the Village of Oland Park to deduct
fromny pay the uniformdues of the | NTERNATI ONAL BROTHERHOOD OF
ELECTRI CAL WORKERS ("I BEW LOCAL 134"), and to remt said
anounts directly to the Union on ny behalf. | understand this
aut hori zation may be revoked by ne, in witing, provided thirty
(30) days advance notice (or such shorter period as nay be
required by law) is given by the enployee to the Vill age.

Print Nane

Si gnat ure

Dat e
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APPENDI X B

MEMORANDUM OF UNDERSTANDI NG
REGARDI NG SHORT- TERM DI SABI LI TY

This letter shall constitute a Menorandum of Understandi ng
to the 2015-2019 collective bargaining agreenent between the
Village of Oland Park and the International Brotherhood of
El ectrical Workers. This letter shall be in effect for the term
of said Agreenent only.

Subject to the provisions of this Agreenent, an enployee

who is unable to work by reason of illness, injury or pregnancy
may becone eligible for short-term disability pay as provided
her ei n. The Enployer's obligation to provide short-term
disability pay shall only exist to the extent expressly

described in this Menorandum of Under st andi ng.

If an enployee is eligible for an unpaid |eave of absence
pursuant to this Agreenent, then, subject to the conditions set

forth herein, the Enployer shall pay such enployee an anount
whi ch, when added to other disability benefits which an enpl oyee
is eligible to receive from other sources (e.g., the Illinois
Muni cipal Retirement Fund, workers' conpensation or Soci al
Security) will bring the total anpbunt of short-term disability
pay up to the level of seventy-five percent (75% of the
enpl oyee' s base sal ary. During this sane period, the Enployer
shall continue to pay the cost of any additional insurance
coverage provided under Article XX Payment of short-term

disability benefits by the Village shall comrence inmediately in
the case of accident and after seven (7) calendar days in case

of illness. During enploynment by the Village the Village agrees
that bargaining unit enployees who otherwise qualify for paid
short-term disability benefits under this Agreenent shall be

entitled to receive such short-term disability benefits for a
period of up to 26 weeks per disability.

In order to be eligible for entitlement to the short-term
di sability benefits described herein, the enployee shall:

(a) nmake application for such benefits in such manner as
t he Enpl oyer may hereafter designate;

(b) periodically provide the Enployer and/or the short-
term disability admnistrator wth a physician's
witten statement showing the nature of the illness,
injury or state of pregnancy and the estinated |ength
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of tinme that the enployee will be unable to report for
wor K;

(c) be available to, at the discretion of the Enployer
and/or the short-term disability adm nistrator, submt
to a physical examnation by a doctor designated by
the Enployer to determne the enployee's capacity to
return to work;

(d) apply for all other available disability benefits from
all other sources whatsoever, including, but not
limted to, the Illinois Minicipal Retirenent Fund,
wor kers conpensati on and/or Social Security; and

(e) <cooperate with the Enployer and/or the short-term

di sability adm ni strator W th respect to t he
admnistration of this short-term disability pay plan,
and provide all information requested by the Enployer

and/or the short-term disability admnistrator which
may be necessary for the Enployer and/or the short-
term disability admnistrator to deternmine the nature
and extent of an enployee's entitlenent to such
benefits.

| f any enpl oyee receives benefits from gai nful enploynent
from any source while receiving short-term disability pay, said
enpl oyee shall <cease to be entitled to receive any further
benefits under this Menorandum

The Enployer reserves the right to contract wth any
insurance carrier to provide part or all of the short-term
disability benefits described in this Menorandum Shoul d the
Enpl oyer exercise this right, then the provisions of Sections
18.1. A, 18.5 and 18.6 of the Agreenent shall apply. If the
Enpl oyer elects to secure insurance to provide any or all of the
benefits described under this Menorandum then the cost of any
such insurance shall be borne exclusively by the Enpl oyer.

No new enpl oyee shall be eligible for benefits under this

Menorandum until the enployee has worked at |east one hundred
and eighty (180) consecutive days in a full-tinme capacity for
t he Enpl oyer. In accordance with this Agreenent, bargaining

unit enployees regularly scheduled to work less than forty (40)
hours per week shall not be eligible to receive the short-term
disability pay or benefits from the Enployer which are described
in this Menorandum
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This Memorandum of Understanding shall supersede all prior
practices, obligations or agreement, including, but not limited
to, Village Ordinance No. 1189, with respect to short-term
disability benefits.

INTERNATIONAL BROTHERHOOD OF

ELECTRICAL WORKERS
By: Mﬁ?ﬁ

Date: C7///5"’//$‘/ Date: ?///'7/5
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VEMORANDUM OF UNDERSTANDI NG
REGARDI NG VI LLAGE OF ORLAND PARK | NTERNATI ONAL BROTHERHOOD OF ELECTRI CAL WORKERS LOCAL #134 PAY RATES

APPENDIX C Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Lead Field Inspector (Included 10/26/07 based on unit
clarification petition) Prior | $68,438.84 | $71,726.64 | $75,175.80 | $78,800.54 | $82,608.54 | $86,601.26 | $92,288.75
POS 67 Grade 241 $32.90 $34.48 $36.14 $37.88 $39.72 $41.64 $44.37
Innoprise Grade 520
5/1/2015 | $69,804.80 | $73,153.60 | $76,668.80 | $80,371.20 | $84,260.80 | $88,337.60 $94,140.80
2.00% $33.56 $35.17 $36.86 $38.64 $40.51 $42.47 $45.26
5/1/2016 | $71,385.60 | $74,796.80 | $78,395.20 | $82,180.80 | $86,153.60 | $90,334.40 $96,262.40
2.25% $34.32 $35.96 $37.69 $39.51 $41.42 $43.43 $46.28
5/1/2017 | $72,987.20 | $76,481.60 | $80,163.20 | $84,032.00 | $88,088.00 | $92,372.80 $98,425.60
2.25% $35.09 $36.77 $38.54 $40.40 $42.35 $44.41 $47.32
5/1/2018 | $74,630.40 | $78,208.00 | $81,972.80 | $85,924.80 | $90,064.00 | $94,452.80 | $100,630.40
2.25% $35.88 $37.60 $39.41 $41.31 $43.30 $45.41 $48.38
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Bldg Inspector & Plan Reviewer POS 32 Prior | $60,834.55 | $63,757.28 | $66,822.93 | $70,044.92 | $73,429.82 | $76,978.89 $82,034.45
Electrical Inspector POS 75 $29.25 $30.65 $32.13 $33.68 $35.30 $37.01 $39.44
Plumbing Inspector POS 115
Mechanical Inspector POS 205 5/1/2015 | $62,046.40 | $65,041.60 | $68,161.60 | $71,448.00 | $74,900.80 | $78,520.00 | $83,678.40
Health/Housing Inspector POS 96 2.00% $29.83 $31.27 $32.77 $34.35 $36.01 $37.75 $40.23
Grade 115
Innoprise Grade 505 5/1/2016 | $63,440.00 | $66,497.60 | $69,700.80 | $73,049.60 | $76,585.60 | $80,288.00 $85,571.20
2.25% $30.50 $31.97 $33.51 $35.12 $36.82 $38.60 $41.14
5/1/2017 | $64,875.20 | $67,995.20 | $71,260.80 | $74,692.80 | $78,312.00 | $82,097.60 $87,505.60
2.25% $31.19 $32.69 $34.26 $35.91 $37.65 $39.47 $42.07
5/1/2018 | $66,331.20 | $69,534.40 | $72,862.40 | $76,377.60 | $80,080.00 | $83,948.80 $89,481.60
2.25% $31.89 $33.43 $35.03 $36.72 $38.50 $40.36 $43.02
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Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Property Maintenance Inspector Prior | $50,573.91 | $52,982.37 | $55,512.02 | $58,165.90 | $60,953.56 | $63,880.21 | $68,082.17
Grade 125 POS 138 $24.31 $25.47 $26.69 $27.96 $29.30 $30.71 $32.73
Innoprise Grade 515
5/1/2015 | $51,584.00 | $54,038.40 | $56,617.60 | $59,321.60 | $62,171.20 | $65,166.40 | $69,451.20
2.00% $24.80 $25.98 $27.22 $28.52 $29.89 $31.33 $33.39
5/1/2016 | $52,748.80 | $55,244.80 | $57,886.40 | $60,652.80 | $63,564.80 | $66,622.40 | $71,011.20
2.25% $25.36 $26.56 $27.83 $29.16 $30.56 $32.03 $34.14
5/1/2017 | $53,934.40 | $56,492.80 | $59,196.80 | $62,025.60 | $65,000.00 | $68,120.00 | $72,612.80
2.25% $25.93 $27.16 $28.46 $29.82 $31.25 $32.75 $34.91
5/1/2018 | $55,140.80 | $57,761.60 | $60,528.00 | $63,419.20 | $66,456.00 | $69,659.20 | $74,256.00
2.25% $26.51 $27.77 $29.10 $30.49 $31.95 $33.49 $35.70
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
Building Information Coordinator (POS 36) Prior | $56,092.15 | $58,773.43 | $61,587.41 | $64,541.91 | $67,644.70 | $70,903.61 | $75,650.73
Senior Property Maintenance Inspector (POS 238) $26.97 $28.26 $29.61 $31.03 $32.52 $34.09 $36.37
Grade 127
Innoprise Grade 510 5/1/2015 | $57,220.80 | $59,945.60 | $62,816.00 | $65,832.00 | $68,993.60 | $72,321.60 | $77,168.00
2.00% $27.51 $28.82 $30.20 $31.65 $33.17 $34.77 $37.10
5/1/2016 | $58,510.40 | $61,297.60 | $64,230.40 | $67,308.80 | $70,553.60 | $73,944.00 | $78,894.40
2.25% $28.13 $29.47 $30.88 $32.36 $33.92 $35.55 $37.93
5/1/2017 | $59,820.80 | $62,670.40 | $65,665.60 | $68,827.20 | $72,134.40 | $75,608.00 | $80,662.40
2.25% $28.76 $30.13 $31.57 $33.09 $34.68 $36.35 $38.78
5/1/2018 | $61,172.80 | $64,084.80 | $67,142.40 | $70,366.40 | $73,756.80 | $77,313.60 | $82,472.00
2.25% $29.41 $30.81 $32.28 $33.83 $35.46 $37.17 $39.65
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OVERVIEW

A. Statement of Pur pose

The Village of Orland Park (the “Village’) is dedicated to providing safe, dependable,
and efficient services to the general public while ensuring safe working conditions for its
employees. The Village's employees are its most valuable resource. As such, it is our
goal to provide awork environment free from the presence of acohol and drugs.

The purpose of this policy isto:

1 Ensure that employees are not impaired in their ability to perform assigned
dutiesin a safe, productive, and healthy manner;

2. Create a workplace environment free from the adverse effects of drug
abuse and alcohol misuse;

3. Prohibit the unlawful manufacture, distribution, dispensing, possession or
use of controlled substances; and

4, Encourage employees to seek professional assistance at any time for
personal problems, including alcohol or drug dependency, which may
adversely affect their ability to perform their assigned duties.

In documents titled “Village of Orland Park Drug and Alcohol Policy and Testing
Program for Safety Sensitive Employees covered under the Federal Transit
Administration” (“FTA Policy”), and “Village of Orland Park Drug and Alcohol Policy
and Testing Program for Safety Sensitive Employees covered under the Federal Motor
Carrier Safety Administration” (“FMCSA Policy”), the Village set forth drug and a cohol
policy and testing programs developed to comply with the requirements of federal laws
and regulations promulgated by the Federal Transit Administration (“FTA”), the Federal
Motor Carrier Safety Administration (“FMCSA”), and the Department of Transportation
(“DOT”). Asrequired by the FTA, the FMCSA, and the DOT, the FTA and FMCSA
Policies are limited in their application to only those employees of the Village engaged in
the performance of safety-sensitive functions as defined under the applicable federal
administration. This document sets forth the drug and alcohol policy and testing program
mandated by the Village, but not required by the FTA, the FMCSA, or the DOT for
employees of the Village who do not perform safety-sensitive functions.

In adopting this policy and program, the Village does not otherwise waive its right to
enforce aready established rules, policies, programs, or the terms and provisions of any
applicable collective bargaining agreement governing drug and alcohol use or possession
that are consistent with this policy. Moreover, this document is intended to be read
consistent with and subject to any applicable law, regulation, or applicable collective
bargaining agreement presently in effect or which in the future may take effect. If any
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section or provision of this document should be held invalid by operation of law, none of
the remainder shall be affected.

Neither this policy nor any of its terms are intended to create a contract of employment,
or to ater any existing at-will employment relationship in any way. Subject to any
applicable collective bargaining agreement, the Village retains the sole right to change,
amend, or modify any term or provision of this policy without notice. This policy is
effective May 1, 2007 and supersedes all prior policies and statements relating to drug
and alcohol prohibitions and testing.

B. Employee and M anagement Responsibilities

All employees of the Village covered by this policy are required to refrain from using
drugs and alcohol contrary to the specific prohibitions identified herein. The Village's
Human Resource Manager (or a designated representative) will monitor the Village's
drug and alcohol testing policy and program to ensure compliance with and answer any
guestions concerning the information presented in this policy. The Human Resource
Manager may be contacted at 708-403-6166.

Employees are responsible for ensuring adherence to this policy. Employees also are
obligated to notify a supervisor immediately if they believe that another employee: is
under the influence of acohol; is under the influence of an unlawful or unlawfully used
controlled substance; or has violated any other provision of this Policy. Managers and
supervisors will be held accountable for both the application of the policy and the
consistency of its enforcement. To that end, the Village prohibits the discriminatory
application, implementation, or enforcement of any provision of this policy on the basis
of race, color, age, sex, religion, national origin and ancestry, sexual orientation, veteran
status, disability, or any other basis that is protected by federal, state, or local laws.

. PERSONS SUBJECT TO TESTING

The following persons will be subject to drug and alcohol testing pursuant to the
terms of this policy and must participate in this program as a condition of
employment:

o All full time, part time, seasonal, and temporary employees of the Village not
engaged in safety sensitive functions as defined under the FTA or FMCSA;
and

e Applicants for positions of employment with the Village not engaged in safety
sensitive functions as defined under the FTA or FMCSA.
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1. POLICY COMMUNICATION AND TRAINING

A. Employees

All employees subject to testing under this policy will be provided with:
1 A copy of the policy; and
2. Informational material concerning:

- The effects of alcohol and controlled substances use on an
individua’s health, work, and personal life; and

- Signs and symptoms of an acohol or a controlled
substances problem.

B. Super visory Employees

All supervisory employees shall receive training on alcohol misuse and controlled
substances use. The training will be used by supervisory personnel to determine whether
reasonable suspicion exists to require an employee to undergo drug and/or alcohol
testing. The training shall include: the physical, behavioral, speech, and performance
indicators of probable alcohol misuse and use of controlled substances;, and available
methods of intervening when an alcohol or a controlled substances problem is suspected.

V. EMPLOYEE ASSISTANCE

A. Employee Assistance Program

In order to promote a drug and alcohol-free environment, the Village will work to assist
eligible employees with problems due to the use of drugs or misuse of alcohol.
Accordingly, the Village encourages the use of its Employee Assistance Program
("EAP") offered through Metropolitan Family Services. The EAP is offered in part so
that an employee who recognizes that he/she has a drug use or alcohol misuse problem
may have the opportunity to receive treatment and rehabilitation. Although employees are
encouraged to receive help for drug and acohol problems, participation in the Village's
EAP will not excuse an employee's failure to comply with rules and regulations of the
Village. Nor will it preclude discipline for rule or policy violations. Additional
information regarding the EAP is contained in the Employee Manual. Any questions
regarding the Village's EAP should be referred to the Village's Human Resources
Manager (or a designated representative).
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B. Employee Admission of Alcohol/Drug Use

The Village has established a voluntary self-identification program that allows employees
to admit to alcohol misuse or controlled substances use without being subject to
disciplinary action.

All employees are eligible to participate in this program. Self-identification must be
made to the employee’'s supervisor, Department Director, or the Village's Human
Resource Manager. Once an employee has made a voluntary admission of alcohol
misuse or illegal drug use, the employee will be offered assistance in finding an
appropriate evaluation and/or treatment program. The employee then will be provided
sufficient opportunity to seek evaluation, education, or treatment to establish control over
the employee’ s drug or alcohol problems.

In accordance with this program, an employee:
- May not self-identify in order to avoid testing under this policy.
- Will be removed from service until:

- The Village is satisfied that the employee has been evaluated by a
substance abuse counselor;

- The substance abuse counselor has provided a written release stating that the
employee has successfully completed or is in the process of completing
recommended education and/or treatment requirements and authorizing the
Village to return the employee to work; and

- The employee has undergone a return-to-duty alcohol test with a result
indicating an alcohol concentration of less than 0.02; and/or the employee
has undergone a return-to-duty drug test with a verified negative test
result.

The Village will take no adverse action against an employee making a voluntary
admission of alcohol misuse or drug use within the parameters of the program. Any
questions regarding the voluntary sdlf-identification program should be referred to the
Human Resource Manager (or a designated representative).

V. PROHIBITED CONDUCT

A. Alcohol

1. Alcohol Concentration

All persons covered by this policy are prohibited from reporting to duty or
remaining on duty while having an alcohol concentration of 0.04 or
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B.

greater. No Village supervisory person having actual knowledge that a
covered employee has consumed alcohol during the work day or within
four hours of beginning the work day, shall permit the employee to work
or continue to work.

2. Alcohol Concentration of 0.02 or Greater but Less Than 0.04

No employee who is found to have an alcohol concentration of 0.02 or
greater but less than 0.04 shall perform or continue to perform any job
related duties. Nor shall a Village supervisory person permit the employee
to perform or continue to perform any job related duties until: the start of
the employee's next scheduled work day; and the employee’s alcohol
concentration measures less than 0.02 as determined by a return-to-duty
alcohol test administered the next scheduled work day.

3. On Duty Prohibitions

The use, distribution, dispensing, or possession of alcohol by any Village
employee at any time while on Village property or on duty is prohibited.
No employee shall knowingly permit an employee to work who is under
the influence of alcohol.

4. Pre-Duty Use

All persons covered by this policy are advised against the use of acohol
within four (4) hours prior to reporting for work.

5. Use Following an Accident

Any person required to take a post-accident alcohol test under this policy
is prohibited from using acohol until he/she undergoes a post-accident
test. Such atest shall be conducted no later than eight (8) hours after the
accident occurs.

Drugs

The unlawful use, manufacture, distribution, dispensing, or possession of any
controlled substance or associated paraphernalia by any Village employee at any
time is prohibited. No employee shall knowingly permit an employee to work
who is under the influence of an unlawful or unlawfully used controlled
substance.

All Village-mandated drug testing will be performed to detect for the presence of the
following five (5) substances. marijuana;, cocaine, opiates, phencyclidine; and
amphetamines. Cut-off levels to be used to determine whether specimens are
negative for these five (5) drugs are provided in 49 CFR Part 40.87.
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C. Conduct that Constitutes a Refusal to Test

The following conduct will be regarded by the Village as a refusal to submit to a drug
and/or acohol test:

e Fallure to appear for any test (except a pre-employment test) within a
reasonable time as determined by the Village, after being directed to do so by
the Village.

e Failure to remain at the testing site until the testing process is complete;
provided that an employee who leaves the testing site before the testing
process commences for a pre-employment test is not deemed to have refused
to test.

e Failure to provide a specimen; provided that an employee who does not
provide a specimen because he/she has left the testing site before the testing
process commences for a pre-employment test is not deemed to have refused
to test.

e Failure to provide a sufficient amount of urine, breath, or saliva and it has
been determined, through a required medical evauation, that there was no
adequate medical explanation for the failure.

e Failureto permit adirectly observed or monitored collection when required.

e Failure or declining to take a second test the Village or collector has directed
the employee to take.

e Failure to undergo a medical examination or evaluation as required. In the
case of a pre-employment drug test, the employee is deemed to have refused
to test on this basis only if the pre-employment test is conducted following a
contingent offer of employment.

e Failureto sign the certification at Step 2 of the Alcohol Testing Form.

e Failureto cooperate with any part of the testing process.

e An adulterated or substituted test result verified by a Medical Review Officer
(H M RO”).
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VI. TESTING CIRCUMSTANCES

Subject to any applicable collective bargaining agreement, employees are required to
submit to drug and/or alcohol testing under the following circumstances.

A. Pre-Employment Testing

No applicant for employment will be hired into a position of employment at the Village
unless the applicant submits to and passes a pre-employment drug test subsequent to an
offer of employment. Additionally, any employee who has not performed work for the
Village for six (6) or more consecutive calendar months shall be required to take a pre-
employment drug test with a verified negative result. If a pre-employment drug test is
cancelled, the applicant shall be required to submit to and pass another test.

B. Reasonable Suspicion Testing

All employees covered by this policy shall submit to drug and alcohol tests when the
Village has reasonable suspicion to believe that the covered employee has used a
prohibited drug and/or engaged in alcohol misuse. Such requests will be based on
specific, contemporaneous, articul able observations concerning the appearance, behavior,
speech, or body odors of the covered employee. At least one supervisor who istrained in
detecting the signs and symptoms of drug use and alcohol misuse must make the required
observations and complete a Condition of Employee Report.

Reasonable suspicion alcohol tests will be performed within two (2) hours but no later
than eight (8) hours following the observation. If an alcohol test is not administered
within two (2) hours following the observation, the Village will prepare and maintain a
record stating the reason(s) the test was not so administered. If an alcohol test still is not
administered within eight (8) hours following the observation, all attempts to administer
the test will cease and the written record stating the reason(s) the test was not
administered will be updated.

In all cases where an employeeisrequired to submit to a* reasonable suspicion” drug and
alcohol test, the employee shall be removed from and not returned to service until the test
results have been reported and confirmed as negative.

C. Return-to-Duty Testing

Any employee permitted to return to work following a violation of this policy or in
connection with a voluntary admission of alcohol misuse or drug use will be required to
be evaluated by a substance abuse counselor, submit to any recommended treatment
and/or education program, obtain a release to return to work from the substance abuse
counselor, and complete a return-to-duty test with a negative test result. If a drug and/or
alcohol test is cancelled, the employee will be subject to and required to pass another
drug and/or acohol test.
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D. Follow-Up Testing

An employee who has returned to work following a violation of this policy or in
connection with a voluntary admission of alcohol misuse or drug use may be subject to
follow-up drug and alcohol testing at times and frequencies determined by the substance
abuse counselor.

VII. TESTING AND REPORTING PROCEDURES

The Village's testing program and reporting procedures will conform to the standards
established by the DOT in 49 CFR Part 40 as amended, Procedures for Transportation
Workplace Drug and Alcohol Testing Programs. Consistent therewith, the following is a
summary of the collection and reporting procedures utilized in connection with drug and
alcohol testing. For afull explanation of the procedures, review 49 CFR Part 40, a copy
of which will be made readily available to any covered employee upon request.

A. Alcohol Testing and Reporting

All acohal testing is conducted by a trained technician in a private setting. A
breath or saliva testing device approved by the National Highway Traffic Safety
Administration will be used.

The technician will ask for photo identification (e.g. driver's license, Village-
issued identification) or identity verification from a Village supervisor. The
technician will complete the first part of the alcohol testing form, which includes
the employee’s name, Village name, and the reason for the test. The employee
will be asked to complete the second part of the form stating that he/she
understands that he/she is about to be tested and that all information given is
correct. Refusal to sign the form is considered a refusal to take the test. Refusal
to take the test is treated the same way asfailing a test.

A screening test isdone first. If an evidentia breath testing device (EBT) or non-
evidential breath alcohol screening device (ASD) is used, an individually sealed
mouthpiece will be opened in front of the employee and attached to the EBT or
ASD. The employee must blow forcefully into the mouthpiece of the testing
device for at least six seconds or until he/she has provided an adequate amount of
breath for testing. The technician will show the employee the reading on the
device and enter the result on the testing form or (if the device prints the results)
affix the printed results to the form with tamper-evident tape.

If a saliva testing device is used, the technician will check the expiration date on
the device and show it to the employee. A device may not be used after its
expiration date. The technician will open the individually sealed package
containing the device in front of the employee. The employee or the technician
will insert the device into the employee’ s mouth and gather saliva in the manner
described by the devices manufacturer. The result on the device will be read
within 15 minutes of the test, but no sooner than specified by the manufacturer of
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the device. The technician will show the employee the reading on the device and
enter the result on the testing form.

If the reading on the breath or saliva testing device is 0.02 or greater, a
confirmation test will be done using an approved EBT. The test will be done after
15 minutes but within 30 minutes of the first test. The employee will be asked not
to eat, drink, belch, or put anything in his’her mouth. These steps prevent the
build-up of mouth alcohol, which could lead to an artificially high result. A new
mouthpiece will be used for the confirmation test and an air blank will be
conducted on the EBT. The result must be 0.00 for the test to proceed. If the
screening and confirmation test results are not the same, the confirmation test
result will be used.

The results of the confirmation test will be forwarded to the Village in a
confidential manner.

B. Drug Testing and Reporting

All drug testing is done by analyzing a urine sample and is conducted by atrained
collection site person in an appropriate, private setting.

The employee will be positively identified by the collection site person using
photo identification or identity verification from a Village supervisor. The
employee will be instructed to remove all unnecessary outer garments (coats,
jackets, hats) and leave these garments along with any briefcase, purse, or other
bag he/she may be carrying in a mutually agreeable location. The employee may
keep higher wallet. The employee will also be instructed to empty his/her
pockets and display the items in them to ensure he/she is not carrying anything
that could be used to tamper with a specimen. He/she will then be asked to wash
and dry hig’/her hands prior to urination, immediately before providing a urine
specimen.

Urine specimens will be collected in clean, single-use specimen bottles which are
to remain in their protective, sealed wrapper until they can be unwrapped in front
of the employee. This ensures that the specimen is not tainted or contaminated.

The employee will be instructed to go into the room used for urination and
provide a specimen of at least 45mL.

The temperature of the urine specimen will be taken within four minutes of
collection and should fall within the acceptable temperature range for testing (90
—100 degrees F/ 32-38 degrees C). If the collection site person suspects the urine
sample has been contaminated or tampered with, any unusual signs will be
recorded on the collection site form and the employee will be asked to provide a
second sample. The first sample will still be tested as usual, but the second
sample must be collected under direct observation of a same-gender collection
Site person.
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The specimen is then divided into two containers by the collection site person and
within the employee’s presence. This provides two samples for testing, called the
primary and split. The split sample is available should the employee dispute the
results of the primary sample test. These two samples are sent to a testing
laboratory certified by the Department of Health and Human Services and will be
tracked using the custody and control form.

Both the employee and the collection site person must keep the specimen in view
at all times prior to the specimen containers being sealed and labeled in the
employee's presence. The employee must then initial the tamper-evident bottle
seals on the specimen bottles to certify that the specimen collected was his/hers.

At the laboratory, an initial test is performed on the primary sample. If thistest is
positive for the presence of controlled substances, a confirmation test will be
conducted.

All test results will be reported to the MRO in a timely manner, preferably the
same day that the review of the specimen by the certifying scientist is completed.
The laboratory and MRO will ensure that the results are transmitted in a
confidential and secure manner.

A review of the results will be done by the MRO. For reports of non-negative
drug test results, the MRO will explore any possible medical explanations for a
positive result or a result that indicates a specimen has been adulterated or
substituted. The MRO will contact the employee about the test result and give
him/her the opportunity to discuss the test result before making a final
determination. After being notified of a positive test result or a result that
indicates a specimen has been adulterated or substituted for the initial test, the
employee will have 72 hours to request atest of the split specimen.

If the analysis of the split sample fails to confirm the presence of a drug, or
reconfirm that the specimen was adulterated or substituted, the MRO will cancel
the test and report this to the employee and the Village.

The results of al tests will be forwarded to the Village in written form on the

same day or the next business day following verification by the MRO. All
records will be kept confidential.

10
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CONSEQUENCESFOR VIOLATING ALCOHOL AND DRUG PROHIBITIONS

IX.

A. Applicants for Employment

An applicant for employment covered under this policy who has a verified
positive drug test result or refuses to submit to a test will be disqualified from
consideration for employment with the Village.

B. Employees

Whenever the results of any test administered under this policy are positive, the
employee shall be removed from service immediately for further disposition
consistent with the provisions of this policy.

Any covered employee who violates any provision of this policy will be subject to
discipline up to and including discharge (subject to the terms of any applicable
collective bargaining agreement).

Employees offered the opportunity to return to work following a violation of the
drug and/or alcohol testing policy will be required to be evaluated by a substance
abuse counselor. Continued employment and/or reinstatement will be conditional
based on: cooperation with the counselor; successful participation in any
prescribed counseling, treatment or aftercare, which may include follow-up drug
and/or alcohol tests and other appropriate conditions; the Village's receipt of a
release to return to work from the substance abuse counselor; and completion of a
return to duty test with a negative test result.

CONFIDENTIALITY AND RECORDKEEPING

Confidentiality will be maintained throughout the drug and alcohol testing process. The
Village will maintain records in a manner so that the disclosure of information to
unauthorized persons does not occur. Additionally, the Village, the specimen collection
site, testing laboratory, and MRO will be held to strict confidentiality requirements.

A covered employee is entitled, upon written request, to obtain copies of any records
pertaining to the employee’'s use of prohibited drugs or alcohol, including any records
pertaining to his/her drug or alcohol tests. The Village shall promptly provide the records
requested by the employee. Access to an employee's records shall not be contingent
upon payment for records.

11
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Appendix A. Definitions
Alcohol Concentration (or content)

The acohol in avolume of breath expressed in terms of grams of alcohol per 210 liters of breath
asindicated by an evidentia breath test.

Controlled Substance

Substances identified in Schedules | through V of 21 CFR 1308. Unless otherwise specified in
this policy, the terms “drugs’ and “ controlled substances’ are interchangeable and have the same
meaning.

Disabling damage

Damage which precludes departure of a motor vehicle from the scene of the accident in its usual
manner in daylight after smple repairs.

Q) Inclusions. Damage to motor vehicles that could have been driven, but would
have been further damaged if so driven.

2 Exclusions.

@ Damage which can be remedied temporarily at the scene of the accident
without special tools or parts.

(b) Tire disablement without other damage even if no sparetireis
available.

(© Headlight or taillight damage.

(d) Damage to turn signals, horn, or windshield wiperswhich make  them
inoperative.

Safety-Sensitive Function

Q) For positions covered under the Federal Motor Carrier Safety Administration
(FMCSA) regulations, a safety sensitive function applies to employees who hold a
commercia driver's license (*CDL”) and operate a commercial motor vehicle for
the Village and means all time from the time a driver beginsto work or is required
to be in readiness to work until the time he/she is relieved from work and all
responsibility for performing work. Safety-sensitive functions shall include:

12
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(@

(b)

(©)
(d)

(€)

(f)

All time at an employer or shipper plant, terminal, facility, or other property, or
on any public property, waiting to be dispatched, unless the driver has been
relieved from duty by the employer;

All time inspecting equipment as required by 49 CFR Parts 392.7 and 392.8 or
otherwise inspecting, servicing, or conditioning any commercial motor vehicle at
any time;

All time spent at the driving controls of acommercial motor vehicle in operation;
All time, other than driving time, in or upon any commercial motor vehicle except
time spent resting in a sleeper berth (a berth conforming to the requirements of 49
CFR Part 393.76);

All time loading or unloading a vehicle, supervising, or assisting in the loading or
unloading, attending a vehicle being loaded or unloaded, remaining in readiness
to operate the vehicle, or in giving or receiving receipts for shipments loaded or
unloaded; and

All time repairing, obtaining assistance, or remaining in attendance upon a
disabled vehicle.

(2 For positions covered under the Federal Transit Administration (FTA) regulations, a
"safety-sensitive function" means any of the following duties:

@ Operating arevenue service vehicle (including when not in revenue service).

(b) Operating a nonrevenue service vehicle when required to be operated by a holder
of acommercial driver'slicense.

(© Controlling dispatch or movement of arevenue service vehicle.

(d) Maintaining (including repair, overhaul, and rebuilding) a revenue service vehicle
or equipment used in revenue service.

(e Carrying afirearm for security purposes.

Substance Abuse Counselor

An individual licensed or certified to provide counseling for alcohol or drug abuse. Other titles
include, but are not limited to, substance abuse professional, employee assistance professional,
and drug and alcohol abuse evaluation expert.

13
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Name of Observed Employee:

Job Title:

30, 2019

Appendix B. Condition of Employee Report

Observation Date/Day of Week:
Time Relieved of Duty:
Location Relieved of Duty:

APPEARANCE:

Glassy Eyes

Blank Stare
Bloodshot eyes
Flushed face
Alcohol smell
Marijuana smell
Altered appearance

MOOD:

Mood changes

| solating
Nervousness
Belligerent
Aggressive
Unusualy quiet
Unusualy talkative

BEHAVIOR:
Yes  No__ Surred speech Yes  No_
Yes  No__ Confused speech Yes No_
Yes_ No___ Staggering Yes_  No__
Yes  No___ Poor coordination Yes No__
Yes_ No___ Tremors/shakes Yes_ No__
Yes  No__ Confused Yes  No__
Yes  No___ Disoriented Yes_  No__
Drowsiness Yes No_
Sleeping Yes_  No__
Hearing things Yes No_
Yes  No__ Seengthings Yes_  No__
Yes  No___ Blackouts Yes  No__
Yes  No__
Yes  No__  OTHER:
Yes No
Yes No
Yes No

Did employee provide reason(s) for his’her physical conditions? If so, provide reason(s):

Was employee directed to take a breath and urinalysis test? Yes_ No__
Did employee refuse to undergo the breath and urinalysis test? Yes  No_
Was employee informed of the consequencesfor refusingthetest? Yes  No_
Name of supervisor:

Signature of supervisor: Date:

Name of additional supervisor:

Signature of additional supervisor: Date:

Note: Observation by a second supervisor is recommend but not required.
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